Instruction signing quotation
You have received a digital quotation from MPS-ECAS. By following the instructions below, you can
sign the quotation.
1.

You will receive an email stating that a quotation is ready for you to be signed, as shown
below. Follow the instructions in this email.

2.

By clicking on the link in the email, the screen below will open. Here you can log in to the
Customer portal. The username is the email address at which you received the above email. If
this is the first time you log in, you can create a password by clicking on ‘request password’.

3.

After logging in, you will enter the screen where you will find the relevant quotation.

4.

Click on the attachments to download and read the quotation (see green arrow below).

5.

After viewing the quotation, you have two options at the top right corner: ‘To sign for
approval’ and ‘Not agreed’. If you agree with the quotation, click on ‘To sign for approval’.

If you do not agree, click on ‘Not agreed’. If you do not click on ‘Not agreed’, the quotation
will remain in our system and you will receive reminders about the quotation. At the bottom of
the page you can indicate in a response why you do not agree.

6.

If you agree with the quotation, you will see the screen below after clicking on ‘To sign for
approval’. By clicking on ’start signing’ you will receive a confirmation code by e-mail.

7.

After clicking on ‘start signing’ you will receive the email below.

8.

Return to the browser to enter your code that you have received by email and click on
‘Confirm’.

9.

You will then receive an SMS with a second confirmation code. Enter the code and click on
‘Sign!’.

10. Now click on ‘Complete’. You have now signed the quotation.

If you would like to view the quotation at a later time, you can always log in to the Customer
portal. Besides quotations you can also find invoices in your Customer portal. Do you have any
questions? Please contact the Service & Support team on +31 (0) 174 - 615 715. You can also
send an email to info@my-mps.com.

